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Annexure |

TERMS, CONDITIONS AND CLARIFICATIONS
1.

Applications shall be accepted in ‘ONLINE MODE’ ONLY. Applicants may apply on the NBT
website along with self attested copies of the requisite documents. After successfully submitting
the application, the applicant shall print the form and send the physical copy of the same along
with self attested copies of documents uploaded while filing online form to The Director, National

Book Trust, India.

The Director

National Book Trust, India

5 Institutional Area, Phase-ll
Vasant Kunj, New Delhi-110070

Maximum two proposals per NGO/ Voluntary Organization per year will be accepted.

The Scheme may preferably cater to the activities in the Tribal & backward areas and North
Eastern States. Preference will be given to the Voluntary Organization/ NGO who collaborate with
Government Schools/ Educational Institutions for conducting activities. They shall submit consent of
the respective Government School/ Educational Institution with their application. The proposals
received to organize book promotion activities in bordering districts of India may be preferred.
Preference will also be given to colleges/ universities/ institutes who aims to conduct survey in the
topics related to books.

Separate accounts for the grant shall be maintained and any information sought by NBT has to be
furnished within stipulated time by the recipient Organization.

A typed/ printed copy of report of the activity/ event with evaluation report along with photos
specifying the impact of the event on the participants and beneficiaries to be sent to the Trust
within one month of the date of holding the activity. The detailed report shall include list of
publishers, authors, booksellers and participants, activities, performances, number of stalls, media
coverage, chief guests, theme etc apart from the basic details about the event.

The Trust reserves the right to reject any application for grant without assigning any reason at any
stage.

The application shall be considered only upon successfully submitting the online application form
and receipt of physical documents by the Trust. Apart from this, the application will be considered
only if all the documents are found to be in order. The documents must be legible, self-attested,
descriptive and indexed.

If the NGO is found to be in violation of any guidelines laid down herein or is found to be in

violation of any law during the time of its engagement with NBT, the NGO/ Voluntary Organization
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shall be blacklisted for 1 year and be barred from submitting proposal under the present scheme
during the period.

Before the amount of grant is released by the Trust, a bond has to be executed by the applicant in
respect of the grant. (Annexure-IIl)

The organization receiving the grant shall also provide an undertaking about all the other sources of
Grants received from any other authority of the Central/State Government at any point of time.

The Organization shall provide an undertaking notarized by Notary Public that the grant shall be
utilized only for the purpose it is sanctioned. Failure to do so will render the organization liable to
refund to the Trust grant in full with penal interest as per norms thereon as the Trust may decide.

An amount equivalent to at least 25% of the actual expenditure shall be contributed by the
organization from its own sources, failing which proportionate amount will be refunded to the Trust as
soon as this knowledge is received by the Trust.

Any Organization in receipt of the financial assistance shall be open to on-site inspection by two
officials of the National Book Trust, India or Auditor/ Nominated representatives authorized by National
Book Trust, India.

The organization is required to send three invitation cards to National Book Trust to enable the Trust
for monitoring their activities.

Any Organization in receipt of the financial assistance shall be open to on-site inspection by two
officials of the National Book Trust, India or Auditor/ Nominated representatives authorized by National
Book Trust, India.

The organization is required to send three invitation cards to National Book Trust to enable the Trust
for monitoring their activities.

The organization and the book promotional activity must be open to all citizens of India without any
distinction & discrimination on the basic of caste, creed, race, religion, language, ethnicity, color and
gender.

Invitation to foreign nationals from outside India will be made only after prior approval of NBT.

It is to clarify that the grants under this scheme will not be given and must not be used for meeting
previous liabilities or debts.

A utilization certificate, certifying that the grant amount has been utilized for the purpose proposed by
the applicant, duly supported by a statement of audited accounts from a Chartered Accountant, should
be furnished within one year of the sanction of grant or 90 days from the date of completion of event

whichever is earlier.



Annexure |l

DOCUMENTS CHECKLIST-

The application must accompany with the following documents:
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24.
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26.

PAN Card of Organization/NGO/Institute

ID Proof of Authorized Representative

Photograph of Authorized Representative

Signature of Authorized Representative

Latest Electricity/Telephone Bill of office premise

Registration Certificate of Organization/NGO/Institute

MOA/By laws of Organization/NGO/Institute

The constitution of the Board of Management

Self-attested copy of Unique ID with NGO-DARPAN, NITI Aayog (where applicable)

A brief description of the objective and activities of the Organization (about organization, past
event details and reports)

Proposal Presentation (accompanied with pictures of past work and detail planning for current
event)

Proposed Budget (details along with justification of expenditure)

Cancelled Cheque

Audited accounts of three preceding financial years (FY 21-25)

Annual reports of three preceding financial years (FY 21-25)

Income Tax Return of three preceding financial year (FY 21-25)

80G Certificate issued from the Income Tax Department. (where applicable)

12A Certificate issued from the Income Tax Department. (where applicable)

Letterhead undertaking (assuring that once the estimates of expenditure are approved as
reasonable, the grantee organization shall not modify it without prior approval of the Trust)
Blacklisting undertaking (on Stamp paper of Rs. 100/- by the organization duly notarized by
Notary Public that they are not blacklisted by any Government authority and facing any legal
litigation and Grants shall be utilized for the purpose it is sanctioned)

UGC Certificate for 3 past consecutive years (if it is a University)
Trust Deed (if it is a Public Trust)

Digital Signature Certificate (if it is Section 8 Company)

Director Identification Number (if it is Section 8 Company)
Activity Regions Category Certificate (if it in SC/ST areas)

Any Other Document



Annexure Il

(Name of AR), Slo , R/o

.., working as (designation) in (name of organization), an

entity registered under ... and having its office at

(herein referred to as 'Obligor').

KNOW all men by these present that | . , son of
Resident of

(Surety 1) and

y son of , Resident of

.. (Surety 2) (herein collectively referred to as the 'Sureties’) are held

and firmly bound unto the President of India (herein called 'Government’) in the sum of Rs. ...

(Rupees only) with interest at the rate of 10% from the date of receipt of

the said amount by the obligor up to the date of the refund thereof to the National Book Trust, India

(herein referred to as ‘Obligee’).

SIGNED ON THIS ... day of s in the year 202_

WHEREAS on the Obligor's request, National Book Trust, India agreed to sanction a grant for sum of Rs.

.................. (Rupees . only), in favor of (name of organization), as mentioned in
letter NO. s dated ......... (herein referred to as the ‘Sanction Letter') for the purpose of

.. during (dates) at (venue details).

AND WHEREAS if Obligor duly fulfills and comply with all the conditions mentioned in the Sanction Letter
and GIA Policy, then this bond/obligation shall be void and bear no effect, but otherwise it shall remain in

full force, effect and virtue.

The Terms, conditions and clarifications are to be followed by the Grantee organizations as listed in

Annexure |.
These presents further witness that:

a) The decision of the Chairman of National Book Trust, India or the administrative head of the Trust

administratively concerned with the matter, on the question whether there has been breach or violation on



the part of the Obligor of any of the terms and conditions mentioned in the Sanction Letter shall be final

and binding on the Obligor.

e) The Obligor or the Sureties shall, in the event of breach or violation of any of the terms and
conditions mentioned in the Sanction Letter, refund to the Trust on demand and without demur the entire
amount of Rs........ (RUPEES....nnnees only) or such part thereof as may be mentioned in the notice of
demand issued by the Trust, along with interest thereon the rate of 10% p.a. from the date of receipt of
the said amount by the Obligor up to the date refund thereof to the Trust and the decision of the Trust
as regards the monetary value of aforementioned to be surrendered/paid to the Trust shall be final and

binding on the Obligor.
f) The Trust have agreed to bear the Stamp Duty, if any, chargeable on these presents.

g) The Obligor, in event of breach or violation of any terms and conditions mentioned in the policy,
Sanction Letter or bond and upon decision of Competent Authority shall be blacklisted and barred from

applying in Grant-in-Aid Scheme for one year from the date of blacklisting.



IN WITNESS WHEREOF these presents have been executed on behalf of the Obligor and the Sureties

the day and year hereinabove written and accepted for and on behalf of the Chairman of National Book

Trust, India by Shri/Smt.

and year appearing against the signature.

......(Name)

(Designation), on the day

Signed by (name), (designation) for and on behalf of (name of organization)

SURETY 1 (Signature)

Shri

Address......eeeesssissnnss

Telephone NO ..een.

Email s .

WITNESS 1 (Signature)

Shri

Address.....eeeesssissenss

SURETY 2 (Signature)

Shri

Address.....eeeeeesesenns

Telephone No.......cerrrrenne.

Email s .

WITNESS 2 (Signature)

Shri

Address.....nereeesessnns

Place:

Dated:




Annexure IV

RESOLUTION
[N\ o JRN— Date:
The Governing body/Managing committee of the ... (@ - hereby resolved that:
i) the ... (@ will organize ......o..#................. @approved by the National Book Trust, India vide
letter No. ...$.......... dated ......$.........
i)  Shri/Smt .. President/ Secretary of the ... (@ - is authorized to execute
the bond and sign other documents relating to the .; and
i) the ... (@ - will abide by the terms and conditions of the sanction letter and as contained in
Annexure-|

This resolution is hereby passed unanimously.

Signature of the secretary / Signature of the President
with Rubber seal. with Rubber Seal.
Instructions:

@ Herein insert the name of the organization.
# herein mention the name of the event for which grant has been sanctioned.

$ herein mention sanction letter number and date.



The Grant shall be released on submission of a bond on Non-Judicial stamp paper attested by Notary

Public by the grantee organization as per the format enclosed in (Annexure I).

10.

The organization will have to submit a Resolution authorizing an office bearer who will execute
the bond and sign all the pages of the Bond with rubber stamp (above surety column on last
page and after the word as “signed”), on behalf of the organization. The same person is not
eligible to stand as SURETY or Witness in the Bond.

The name and address of two persons given at first page as SURETY should be the same as
at last page with their signatures & addresses in the SURETY column and two separate
persons should sign “IN THE PRESENCE OF” (witness) column along with names and
addresses.

The NGO must submit identity proof of sureties duly attested by a Gazette Officer or Notary
Public along with their complete addresses for follow-up and future correspondence, if required.

The organization shall have to give an Undertaking in Annexure-V, declaring i) that no grant-
in-aid has been applied and received from any other authorities of the Central/State
Government and also ii) that the grant shall be utilized for the purpose for which it was
applied and sanctioned.

A pre-stamped receipt (two copies) affixing a revenues stamp of Re. 1/- towards 50% amount
of the grant sanctioned to NGO in Annexure VI should be sent along with the Bond and also
later for the second installment after the event has been organized.

An amount equivalent to at least 25% of the actual budgetary expenditure shall be contributed
by the organization from its own sources, failing which proportionate amount will be refunded
to or adjusted by NBT.

The Accounts of the organization shall be open for inspection by an officer of NBT or an
officer of Indian Audit and Accounts Department as and when required by NBT.

Separate Accounts for the grant will be maintained by the organizer. Any information sought by
NBT will have to be furnished within the stipulated time.

A certificate should also be furnished to NBT that No Utilization Certificates are pending
against the grantee organization.

An advertisement must be released in the local Newspaper announcing the dates and venue
of the event and a copy of newspaper containing the advertisement should be furnished to
NBT to release the remaining sanctioned amount.
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The Grantee while organizing the event must ensure to publicize and display in the form of
banners, pamphlets, posters, hoardings, etc. mentioning that the event is being organized with
the financial support of National Book Trust, India (NBT).

In case of any dispute relating to the terms and condition of this agreement then the matter
will be referred to the sole named arbitrator who shall be the Chairman of the NBT. NEITHER
PARTY SHALL HAVE ANY RIGHT TO DISPUTE SUCH APPOINTMENT ON ANY GROUND.

A typed/printed copy of the Event Report with Social Impact Report specifying the usefulness
of the event should be sent to NBT.

A Register of the permanent assets acquired wholly or partly out of NBT Grant shall be
maintained in the prescribed form and a copy there of should be submitted to the NBT. No
item of the assets shall be transferred or otherwise disposed of without the concurrence of
NBT.

TA/DA should be paid by the organization as per the Government of India Rules.

The claim for release of first installment of the sanctioned Financial Assistance must be
submitted to NBT within a period of 30 days from the date of issue of Sanction Order failing
which the sanction will stand lapsed and the request will not be considered thereafter under
any circumstances whatsoever.

The grant is approved subject to the condition that the Utilization Certificate and other relevant
documents shall be furnished by the grantee organization to NBT in the same financial year of
the issue of the sanction letter. Failure to do so will render the grantee institution liable to
refund the entire amount of Grant-in-Aid and NBT reserves the right to black list such
institution making publicity through its website and local newspapers for the notice of other
government agencies and general public.

A utilization certificate, certifying that the amount has been utilized for the purpose duly
supported by a statement of audited accounts from a Chartered Accountant, should be
furnished within one year of the sanction of grant or 90 days from the date of completion of

event whichever is earlier.

Grants under this scheme will not be used for meeting previous liabilities or debts.

Invitation to foreign nationals from outside India will be made only after prior approval of NBT.

NGO should not use the word “National” in their banners and other publicity material while

organizing the event such as National Book Fair / National Exhibition/National Seminar etc.
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22. The organization is also required to provide the RTGS/NEFT/EFT details for payment along

with a leaf of a cheque of its bank marking “cancelled” on it to facilitate the payments.

23. This sanction is being issued in conformity with the rules and principles of the scheme as

approved by the Govt. of India, Ministry of Human Resource Development.

Signature:
Name of Authorized Representative:
Designation:

Name of Organization:

Date:

Place:
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Note:

Annexure V

UNDERTAKING

To
Director
The National Book Trust, India

MOE, Govt. of India

Sir,

This has reference to your letter of sanction dated ... bearing letter NO. ..cmmernennn
wherein l/we . are given a grant of RS ..nrerreennnn. For
purpose of conducting our Book Promotional activity i.e. We undertake

to ensure that:

It is agreed that neither any Grant-in-Aid has been received from any other Authority of the
Central/ State Government for the abovementioned purpose, nor has it been applied for by us to
any of those authorities.

It is agreed that the grant shall be utilized for the purpose it is sanctioned. Failure to do so will
render us liable to refund to the Trust, complete sanctioned grant amount so yet received by us
along with penalty of 6% p.a. (on the complete sanctioned amount) applicable from the time of
release of payment. In such a case, Trust may also forfeit any grant amount pending for release.
That all the information furnished by us in application is true and complete to best of our
knowledge. If any information is found to be untrue at any stage, during or after the screening
process, the application shall be liable for rejection and we shall be penalized under the

appropriate laws applicable.

Signature of the secretary Signature of the President
with Rubber seal. with Rubber Seal.

Place:

Date:

Undertaking should be submitted on the letterhead of the concerned Organization/ Institution/
University, signed by the competent authority with designation and office seal affixing revenue

stamp.
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Annexure VI

PRE-STAMP RECEIPT

Received a sum of Rs..... RUPEES (.ovvvrrrrrerrrssseseseneeeessnns ) by Cheque/ Draft NO...eeeereennnne. dated ... from
the Drawing and Disbursing Officer (Grants-in-aid) National Book Trust, India, New Delhi vide Trust's

Sanction letter No. F . dated

Revenue Stamp

Signature........cccccerrree.
Designation........ceeeee..

Office Seal..ceu..

Note: PSR should be submitted on the letterhead of the concerned Organization/ Institution/ University,

signed by the competent authority with designation and office seal affixing revenue stamp.
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CHECK LIST FOR FILLING UP OF BOND, RESOLUTION AND PSR

BOND
1. Columns of sureties (Signature, Name and address)
2. Column of Witness (Signature, Name and address)
3. Date of execution of the Bond

4. Signature of the Registrar/ Competent Authority for and on behalf of the University/

Institution/ Organisation

RESOLUTION
1. Name of the University/ Institution/ Organisation
2. Name of the event for which grant-in-aid sought
3. Signature of the Registrar/ and other Competent Authority or other wise
4, PSR to be signed by the Registrar and/or other competent office bearer along with

revenue stamp and Office seal
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