NATIONAL BOOKTRUST, INDIA
REVISED GUIDELINES FOR GRANT-IN-AID SCHEME

1. NAME OF SCHEME
SCHEME OF ASSISTANCE TO VOLUNTARY ORGANIZATION/ NGO FOR ORGANIZING SEMINARS/ TRAINING

COURSES/ WORKSHOPS/ ANNUAL CONVENTIONS, BOOK FAIR, LITERARY FESTIVALS ETC., CONNECTED WITH
BOOKPROMOTIONAL ACTIVITIES.

2. SCOPE
Underthis scheme, financial assistance may begivento the organizationsforany one or more of the following purposes:-

I Toorganize seminars of Authors/ Publishers/Book sellers on subjects which have direct bearing onbook promotionin
India.

i. Toorganize Book Fair/ Literary Festivals
ii. Toorganize training coursesonsubjects directly related to publishing andbook promotion.

iv. Toorganize Annual Convention/ Conference of Writers/Publishers/ Printers/Booksellers.

V. Toconduct Research/ Survey connected with book industry.

Vi. Any other activity which may be found conducive to the development of book industry/ Promotion of books/ reading
cultureetc.

3. ELIGIBILITY/WHO CANAPPLY
I TheNGO/ Voluntary Organizationshouldbe one of the following:

a) Asocietyunderthe Societies RegistrationAct, 1860, or

b) Apublic trustregisteredunder anylawforthe timebeinginforce, or

c) A Charitable Company licensedunder Section8 of the Companies Act, or
d) University/Institutions of higherlearning.

i. Theapplicant musthaveeither avalid UniquelD at NGO-DARPANportal or avalid UGC Certificate (as applicable).
i Organizations engaged in writing, publishing, bookselling, and other activities related to book promotional activities/
educationalawareness activities/ humanresource development activitiesetc.

\V2 TheOrganizationsinexistenceforatleastthreeconsecutive years.
V. Central/ State Government recognized|literary bodies, government supported academy/ educational institutions.

4. TERMS, CONDITIONS ANDCLARIFICATIONS
1. Applications shall be acceptedin ‘ONLINE MODE' ONLY. Applicants may apply on the NBT website along
| with self attested copyiesof the project proposal with other requisite documents by uploading it intherelevant
part of the online application. After successfully submitting the application, the applicant shall print the form
and send the physical copy of the same along with self attested copies of documents uploaded while filing
onlineformto The Director, National Book Trust, Indiaat following address:

TheDirector

National Book Trust, India
S5institutional Area, Phase-ll
Vasant Kunj, New Delhi-110070

2. Maximum two proposals per NGO/ Voluntary Organization peryear willbe accepted.
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The Scheme may preferably cater to the activities in the Tribal & backward areas and North Eastern States.
Preference will be given to the Voluntary Organization/ NGO which collaborate with Government Schools/
Educational Institutions for conducting activities. They shall submit consent of the respective Government
School/ Educational Institution with their application. The proposals received to organize book promotion
activities inborderingdistricts ofIndiamaybe preferred. Preference willalsobe giventocolleges/ universities/
instituteswhoaimstoconduct survey inthe topics related to books.

Separate accounts for the grant shall be maintained and any information sought by NBT has to be furnished
withinstipulatedtime bytherecipientOrganization.

A typed/ printed copy of report of the activity/ event with evaluation report along with photos specifying the
impact of the event on the participants and beneficiaries to be sent to the Trust within one month of the date of
holding the activity. The detailed report shall include list of publishers, authors, booksellers and participants,
activities, performances, number of stalls, mediacoverage, chiefguests, theme etc apartfromthe basic details
about theevent.

TheTrustreservestherighttorejectanyapplicationfor grant without assigning any reason at any stage.
Theapplication shall be considered only upon successfully submitting the online application form and receipt
of physical documents by the Trust. Apart from this, the application will be considered only if all the documents
arefoundtobein order. The documents mustbelegible, self-attested, descriptiveandindexed.

If the NGO is found to be in violation of any guidelines laid down herein or is found to be in violation of any law
during thetime of its engagement with NBT, the NGO/ Voluntary Organization shall be blacklisted for 1year and
bebarred from submitting proposal under the present scheme during the period. Furthermore, non-utilization
or miss-utilization or any breach of policy of disbursed grant shall render the Grantee NGO liable to return the
said amount alongwith interest of 10% p.a. from the date of disbursement till the date of recovery of fund. NBT,
Indiareserved theright toinitiate civil and criminal proceedings against the NGO/ Institute as per the orders of
Chairman/ Director, NBT, India.

Before the amount of grant is released by the Trust, a bond duly certified by Notary Public has to be executed by the
applicantinrespect ofthe grant. (Annexure-lil)

The organization receiving the grant shall also provide an undertaking about all the other sources of Grants received
fromany other authority of the Central/State Government at any point of time.

The Organization shall provide an undertaking notarized by Notary Public that the grant shall be utilized only for the
purpose it is sanctioned. Failure to do so will render the organization liable to refund to the Trust grant in full with penal
interest as pernorms thereonasthe Trust maydecide.

An amount equivalent to at least 25% of the actual expenditure shall be contributed by the organization fromits own
sources, failingwhich proportionate amount will be refundedtothe Trust as soonasthisinformationisreceivedbythe
Trust.

Any Organizationinreceipt of the financial assistance shall be opentoon-site inspection by two officials of the National
Book Trust, India or Auditor/ Nominated representativesauthorized by National Book Trust, India.

The organizationis requiredto send three invitation cards toNational Book Trusttoenable the Trust for monitoringtheir
activities.

The organization and the book promotional activity must be open to all citizens of India without any
distinction&discrimination onthe basisof caste, creed, race, religion, language, ethnicity, colorandgender.
Invitationtoforeignnationalsfromoutside Indiawillbe madeonly after prior approval of Director, NBT.

ltis to clarify that the grants under this scheme will not be given and must not be used for meeting previous liabilities or
debts.

A utilization certificate, certifying that the amount of grant sanctioned by NBT, India has been utilized for the purpose
proposedby the applicant, duly supported by a statement of audited accounts froma Chartered Accountant, shouldbe
furnishedwithin 90 days fromthe date of completionof event.

EXTENT OF ASSISTANCE




I The grant sanctioned will not exceed 75% of the total approved budget. All applications of financial assistance will be
considered onmeritandamount of grant willbe sanctionedfor approveditems of budget only.

i, An approved Grant-in-rAid Committee shall examine the extent of Financial Assistance and based on their
recommendations, the decisionforamount of Grants shallbe decidedasunder.

a) Forarequestedgrant of uptoRs.10,00,000/-, the Chairman, NBT is empoweredto sanction.

b)For a requested grant beyond Rs.10,00,000/-, the proposal will be referred to Ministry of Education for its
approval/sanction.

c) Inany case, the decision of authority (Chairman/ MoE) shall be final and binding.

ii. ltis toclarify that the approved/sanctioned budget may bedifferent fromproposed sanction.

a) Example 1: Amade a proposal to conduct Book Fair. His proposed budget is Rs.1,000/-. In a case where competent
authority approves the entire proposedbudget, the treatment of grant willbe as follows:
ProposedBudget- Rs,1,000/-
ApprovedBudget-Rs.1,000/-
Amount tobeinfusedbythe NGO-Rs.250/- (Minimum) (25%0f Rs.1,000)
Amount of Maximumgrant providedbyNBT-Rs. 750/- (75% of Rs. 1,000)
1stInstallment-Rs. 375/-
2nd|nstallment-Rs.375/-

b) Example 2: Amade a proposal to conduct Book Fair. His proposed budget is Rs.1,000/-. Ina case where competent
authority approves abudgetof eventtobe Rs.900/-, thetreatmentof grant willbe asfollows:
ProposedBudget- Rs,1,000/-
ApprovedBudget-Rs.900/-
Amount tobeinfusedbythe NGO-Rs. 225/- (Minimum) (25% of Rs. 900)
Amount of Maximumgrant providedbyNBT-Rs.675/- (75% of Rs.900)
1stInstallment-Rs. 337.50/ -
2ndInstallment- Rs. 337.50/-

SCREENING OF PROPOSALS/ PROCEDURE FOR PROCESSING OF APPLICATIONS AND DECISION FOR SANCTION
OF GRANT

All the proposals received through online mode along with (hard copy by offline mode) shall be processed and finalized as
under:

. A three-member Grant-in-Aid Committee (which includes a representative of the Ministry of Education) shall
scrutinize and finalize the proposals received and suggest the amount of grant to be released/ not bereleasedineach
case.

i, Based upon recommendation of the Grant-in-Aid Committee the final decision will be taken by the Competent
Authority of the Trust.

il The three-member Grant-in-Aid Committee may meet as and when required during a financial year for which the
schemerelatessothatanyurgent requestfor Grant-in-Aidcanbetakencare of.

RELEASEOF GRANT
Theapproved grantshallbereleasedinthreeinstallmentsdescribed as under-

i Release of 15t Installment- 50% amount of the grant shall be released upon approvals of Grant-in-Aid
Committee, duly attested & signed bond alongwith ID Proofs of suretee and witnesses, affidavit, undertaking,
prestampreceipt, list ofinvitees, letterfrom venueauthority etc.:

ii. Release of 2nd Installment- 50% amount of the grant shall be released uponreceipt of Utilization Certificate on
Letter head of the NGO, Income & Expenditure Statement, Balance Sheet (all certified by registered CA),
Invitation Cards (3), Original Bills of expenditureincurredfor conducting the activity along with proof of online
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transactions (if any, in this regard), List of participants, Event Report by the NGO, Posters/ Pamphlets,
Newspaper advertisements/clippings, Event Report by the Audit/ Inspection Team of NBT, Post Social Impact
ReportbytheNGO etc.

PROCEDURES FORSUBMISSION OF APPLICATION

Online applications shall be submitted along with scanned copies of enclosures on NBT website
www.nbtindia.gov.in. After the submission of online application, printout of the submitted application along with all
necessary documentsinhardcopy shallbesent to:

TheDirector

National Book Trust, India
5Institutional Area, Phase-l
Vasant Kunj, New Delhi-110070

Theapplication shall be considered only upon successfully submitting the online application form and receipt
of physical documents by the Trust. Apart from this, the application will be considered only if all the documents
arefoundtobein order. The documents mustbelegible, self-attested, descriptiveandindexed.

Theapplication must accompany with the following documents:

a) PAN Card of Organization/NGO/Institute

b) IDProof of Authorized Representative

c) Photograph of Authorized Representative

d) Signature of Authorized Representative

e) Latest Electricity/ TelephoneBill of office premise

f) Registration Certificate of Organization/NGO/Institute

9) MOA/Bylawsof Organization/NGO/Institute

h) Theconstitution of the Board of Management

i) Self-attestedcopy of Unigue ID withNGO-DARPAN, NITI Aayog (where ever applicable)

j) Abrief description of the objective and activities of the Organization (about organization, past event details and
reports)

k) Presentationon proposal (accompanied withpicturesof past work and detail planningfor current event)

|) ProposedBudget (details alongwithitemwisejustificationof expenditure)

m) CancelledCheque

n) Audited accountsof three precedingfinancial years (FY 22-23toFY 25-26)

o) Annualreports of three precedingfinancial years (FY 22-23 toFY 25-26)

p)Income TaxReturn ofthreeprecedingfinancial year (FY 22-23toFY 25-26)

) 80G Certificate issuedfromthe Income Tax Department. (where ever applicable)

r) 12A Certificateissued from the Income Tax Department. (where ever applicable)

s) An undertaking on the letterhead of the NGO (assuring that once the estimates of budget are approved as found
reasonable by the committee, the grantee organization shall not be allowed to modifyit without prior approval of
the Trust)

t) Anundertaking (onnon-judicial Stamp paper of Rs. 100/ - by the NGO/ organization duly notarized by Notary Public
that they are not blacklisted by any Government authority and facing any litigation during the past 5 years and
Grants shallbeutilizedfor the purposeitis sanctioned)

u) UGC Certificate for 3past consecutive years (if itis aUniversity)
v) Trust Deed (ifitis aPublic Trust)

w) Digital Signature Certificate (ifitisSection8 Company)

x) Director|dentification Number (if itisSection 8 Company)

y) Activity Regions Category Certificate (if itinSC/ST areas)

z) Any Other Document



iv.  Lastdateof submissionof online proposal (15t Cycle)-20.04.2026
V. Lastdateof submissionof offlineproposal (15tCycle)- 30.04.2026

vi. Guidelinestosubmithard copy of Application

a. The physical/hard copy must include forwarding letter, index of documents, application form and documents (as
attachedinonlineform).

b. Alldocuments shouldbeself attested.

c. The physical/hard copy of complete project along with requisite documents shall be submitted in a spiral bound
manner.

d. Alldocuments may be flagged aspertheindex

e. Thesequence of attached documents must beinaccordance withAnnexurell.

f. Theentire cost of submitting the applicationincluding preparation of documents, spiral bind and postal charges shall
be borne by the applicant organization/NGO itself. NBT, Indiaisnot liable toreimburse such costsinvolved.



