
NATIONALBOOKTRUST,INDIA

REVISEDGUIDELINESFORGRANT-IN-AIDSCHEME

1. NAMEOFSCHEME

SCHEME OF ASSISTANCE TO VOLUNTARY ORGANIZATION/ NGO FOR ORGANIZING SEMINARS/ TRAINING

COURSES/WORKSHOPS/ ANNUAL CONVENTIONS, BOOK FAIR, LITERARY FESTIVALS ETC., CONNECTED WITH

BOOKPROMOTIONALACTIVITIES.

2. SCOPE

Underthisscheme,financialassistancemaybegiventotheorganizationsforanyoneormoreofthefollowingpurposes:-

i. ToorganizeseminarsofAuthors/Publishers/Booksellersonsubjectswhichhavedirectbearingonbookpromotionin

India.

ii. ToorganizeBookFair/LiteraryFestivals

iii. Toorganizetrainingcoursesonsubjectsdirectlyrelatedtopublishingandbookpromotion.

iv. ToorganizeAnnualConvention/ConferenceofWriters/Publishers/Printers/Booksellers.

v. ToconductResearch/Surveyconnectedwithbookindustry.

vi. Anyotheractivitywhichmaybefoundconducive tothedevelopmentofbook industry/Promotionofbooks/reading

cultureetc.

3. ELIGIBILITY/WHOCANAPPLY

i. TheNGO/VoluntaryOrganizationshouldbeoneofthefollowing:

a) AsocietyundertheSocietiesRegistrationAct,1860,or

b) Apublic trustregisteredunderanylawforthetimebeinginforce,or

c) ACharitableCompanylicensedunderSection8oftheCompaniesAct,or

d) University/Institutionsofhigherlearning.

ii. TheapplicantmusthaveeitheravalidUniqueIDatNGO-DARPANportaloravalidUGCCertificate(asapplicable).

iii. Organizations engaged inwriting,publishing,bookselling,andother activities related tobookpromotional activities/

educationalawarenessactivities/humanresourcedevelopmentactivitiesetc.

iv. TheOrganizationsinexistenceforatleastthreeconsecutiveyears.

v. Central/StateGovernmentrecognizedliterarybodies,governmentsupportedacademy/educational institutions.

4. TERMS,CONDITIONSANDCLARIFICATIONS

1. Applicationsshall beaccepted in ‘ONLINEMODE’ ONLY.Applicantsmayapply on theNBTwebsitealong

withselfattestedcopyiesoftheprojectproposalwithotherrequisitedocumentsbyuploading it intherelevant

partof theonlineapplication.Aftersuccessfullysubmittingtheapplication, theapplicantshallprint the form

and send the physical copy of the same along with self attested copies of documents uploadedwhile filing

onlineformtoTheDirector,NationalBookTrust,Indiaatfollowingaddress:

TheDirector

NationalBookTrust,India

5InstitutionalArea,Phase-II

VasantKunj,NewDelhi-110070

2. MaximumtwoproposalsperNGO/VoluntaryOrganizationperyearwillbeaccepted.



3. TheSchememaypreferably cater to the activities in theTribal&backward areas andNorth EasternStates.

Preferencewill be given to the Voluntary Organization/ NGOwhich collaboratewithGovernment Schools/

Educational Institutions for conducting activities. They shall submit consent of the respective Government

School/ Educational Institution with their application. The proposals received to organize book promotion

activitiesinborderingdistrictsofIndiamaybepreferred.Preferencewillalsobegiventocolleges/universities/

instituteswhoaimstoconductsurveyinthetopicsrelatedtobooks.

4. Separateaccounts for thegrant shall bemaintainedandany informationsought byNBThas tobe furnished

withinstipulatedtimebytherecipientOrganization.

5. A typed/printed copy of reportof theactivity/event withevaluationreportalongwithphotosspecifyingthe

impactoftheeventontheparticipantsandbeneficiariestobesenttotheTrustwithinonemonthofthedateof

holdingtheactivity.Thedetailedreportshall include list ofpublishers,authors,booksellersandparticipants,

activities,performances,numberofstalls,mediacoverage,chiefguests,themeetcapartfromthebasicdetails

abouttheevent.

6. TheTrustreservestherighttorejectanyapplicationforgrantwithoutassigninganyreasonatanystage.

7. Theapplicationshallbeconsideredonlyuponsuccessfullysubmittingtheonlineapplicationformandreceipt

ofphysicaldocumentsbytheTrust.Apartfromthis, theapplicationwillbeconsideredonly ifall thedocuments

arefoundtobeinorder.Thedocumentsmustbelegible,self-attested,descriptiveandindexed.

8. If theNGO is found tobe inviolationofanyguidelines laiddownhereinor is found tobe inviolationofany law

duringthetimeofitsengagementwithNBT, theNGO/VoluntaryOrganizationshallbeblacklisted for1yearand

bebarredfromsubmittingproposalunderthepresentschemeduringtheperiod.Furthermore,non-utilization

ormiss-utilizationoranybreachofpolicyofdisbursedgrantshall render theGranteeNGO liable toreturn the

saidamountalongwithinterestof10%p.a.fromthedateofdisbursementtill thedateofrecoveryoffund.NBT,

Indiareserved therighttoinitiatecivilandcriminalproceedingsagainsttheNGO/Instituteaspertheordersof

Chairman/Director,NBT,India.

9. Before theamountof grant is releasedbytheTrust,abondduly certifiedbyNotaryPublichas tobeexecutedbythe

applicantinrespectofthegrant.(Annexure-III)

10. Theorganization receiving thegrant shall alsoprovide anundertaking aboutall theother sourcesofGrants received

fromanyotherauthorityoftheCentral/StateGovernmentatanypointoftime.

11. TheOrganizationshall provide anundertaking notarizedbyNotaryPublic that the grant shallbe utilizedonly for the

purpose it issanctioned.Failure todosowill render theorganization liable torefund totheTrustgrant in full withpenal

interestaspernormsthereonastheTrustmaydecide.

12. Anamountequivalent toat least25%of theactual expenditureshallbecontributedbytheorganization from itsown

sources, failingwhichproportionateamountwillberefundedtotheTrustassoonasthisinformationisreceivedbythe

Trust.

13. AnyOrganizationinreceiptofthefinancialassistanceshallbeopentoon-site inspectionbytwoofficialsoftheNational

BookTrust,IndiaorAuditor/NominatedrepresentativesauthorizedbyNationalBookTrust,India.

14. Theorganizationisrequiredtosend three invitationcardstoNationalBookTrusttoenabletheTrustformonitoringtheir

activities.

15. The organization and the book promotional activity must be open to all citizens of India without any

distinction&discriminationonthebasisofcaste,creed,race,religion,language,ethnicity,colorandgender.

16. InvitationtoforeignnationalsfromoutsideIndiawillbemadeonlyafterpriorapprovalofDirector,NBT.

17. It is toclarify that thegrantsunder this schemewillnotbegivenandmustnotbeused formeetingprevious liabilitiesor

debts.

18. Autilizationcertificate, certifying that theamountof grant sanctionedbyNBT, Indiahasbeenutilized for the purpose

proposedbytheapplicant,dulysupportedbyastatementofauditedaccountsfromaCharteredAccountant,shouldbe

furnishedwithin90daysfromthedateofcompletionofevent.

5. EXTENTOFASSISTANCE



i. Thegrant sanctionedwillnotexceed75%of the total approvedbudget.Allapplicationsoffinancialassistancewillbe

consideredonmeritandamountofgrantwillbesanctionedforapproveditemsofbudgetonly.

ii. An approved Grant-in-Aid Committee shall examine the extent of Financial Assistance and based on their

recommendations, thedecisionforamountofGrantsshallbedecidedasunder.

a)ForarequestedgrantofuptoRs.10,00,000/-,theChairman,NBT isempoweredtosanction.

b)For a requested grant beyond Rs.10,00,000/-, the proposal will be referred to Ministry of Education for its

approval/sanction.

c) Inanycase, thedecisionofauthority(Chairman/MoE)shallbefinalandbinding.

iii. Itistoclarifythattheapproved/sanctionedbudgetmaybedifferentfromproposedsanction.

a)Example 1:Amadeaproposal toconductBookFair.His proposedbudget isRs.1,000/-. Inacasewherecompetent

authorityapprovestheentireproposedbudget,thetreatmentofgrantwillbeasfollows:

ProposedBudget-Rs,1,000/-

ApprovedBudget-Rs.1,000/-

AmounttobeinfusedbytheNGO-Rs.250/-(Minimum)(25%ofRs.1,000)

AmountofMaximumgrantprovidedbyNBT-Rs.750/-(75%ofRs.1,000)

1st Installment-Rs.375/-

2nd Installment-Rs.375/-

b)Example2:Amadeaproposal toconductBookFair.Hisproposedbudget isRs.1,000/-. Inacasewherecompetent

authorityapprovesabudgetofeventtobeRs.900/-,thetreatmentofgrantwillbeasfollows:

ProposedBudget-Rs,1,000/-

ApprovedBudget-Rs.900/-

AmounttobeinfusedbytheNGO-Rs.225/-(Minimum)(25%ofRs.900)

AmountofMaximumgrantprovidedbyNBT-Rs.675/-(75%ofRs.900)

1st Installment-Rs.337.50/-

2nd Installment-Rs.337.50/-

6. SCREENINGOFPROPOSALS/PROCEDUREFORPROCESSINGOFAPPLICATIONSANDDECISIONFORSANCTION

OFGRANT

All theproposals received throughonlinemodealongwith (hardcopybyofflinemode)shallbeprocessedand finalizedas

under:

i. A three-member Grant-in-Aid Committee (which includes a representative of the Ministry of Education) shall

scrutinizeand finalizetheproposalsreceivedandsuggesttheamountofgrant tobereleased/notbereleasedineach

case.

ii. Based upon recommendation of the Grant-in-Aid Committee the final decision will be taken by the Competent

AuthorityoftheTrust.

iii. The three-member Grant-in-Aid Committeemay meet as andwhen required during a financial year for which the

schemerelatessothatanyurgentrequestforGrant-in-Aidcanbetakencareof.

7. RELEASEOFGRANT

Theapprovedgrantshallbereleasedinthreeinstallmentsdescribedasunder-

i. Release of 1st Installment- 50% amount of the grant shall be released upon approvals of Grant-in-Aid

Committee,dulyattested&signedbondalongwith IDProofsofsureteeandwitnesses,affidavit,undertaking,

prestampreceipt,listofinvitees,letterfromvenueauthorityetc..

ii. Releaseof2nd Installment-50%amountofthegrantshallbereleaseduponreceiptofUtilizationCertificateon

Letter head of the NGO, Income & Expenditure Statement, Balance Sheet (all certified by registered CA),

InvitationCards(3),OriginalBillsofexpenditureincurredforconductingtheactivityalongwithproofofonline



transactions (if any, in this regard), List of participants, Event Report by the NGO, Posters/ Pamphlets,

Newspaperadvertisements/clippings,EventReportbytheAudit/ InspectionTeamofNBT,PostSocial Impact

ReportbytheNGOetc.

8. PROCEDURESFORSUBMISSIONOFAPPLICATION

i. Online applications shall be submitted along with scanned copies of enclosures on NBT website

www.nbtindia.gov.in. After the submission of online application, printout of the submitted application along with all

necessarydocumentsinhardcopyshallbesentto:

TheDirector

NationalBookTrust,India

5InstitutionalArea,Phase-II

VasantKunj,NewDelhi-110070

ii. Theapplicationshallbeconsideredonlyuponsuccessfullysubmittingtheonlineapplicationformandreceipt

ofphysicaldocumentsbytheTrust.Apartfromthis, theapplicationwillbeconsideredonly ifall thedocuments

arefoundtobeinorder.Thedocumentsmustbelegible,self-attested,descriptiveandindexed.

iii. Theapplicationmustaccompanywiththefollowingdocuments:

a)PANCardofOrganization/NGO/Institute

b)IDProofofAuthorizedRepresentative

c)PhotographofAuthorizedRepresentative

d)SignatureofAuthorizedRepresentative

e)LatestElectricity/TelephoneBillofofficepremise

f) RegistrationCertificateofOrganization/NGO/Institute

g)MOA/BylawsofOrganization/NGO/Institute

h)TheconstitutionoftheBoardofManagement

i) Self-attestedcopyofUniqueIDwithNGO-DARPAN,NITIAayog(whereeverapplicable)

j) Abriefdescription of theobjectiveandactivitiesof the Organization (aboutorganization,pasteventdetails and

reports)

k)Presentationonproposal(accompaniedwithpicturesofpastworkanddetailplanningforcurrentevent)

l) ProposedBudget(detailsalongwithitemwise justificationofexpenditure)

m) CancelledCheque

n)Auditedaccountsofthreeprecedingfinancial years(FY22-23toFY25-26)

o)Annualreportsofthreeprecedingfinancialyears(FY22-23 toFY25-26)

p)IncomeTaxReturnofthreeprecedingfinancial year(FY22-23toFY25-26)

q)80GCertificate issuedfromtheIncomeTaxDepartment.(whereeverapplicable)

r) 12ACertificate issued fromtheIncomeTaxDepartment.(whereeverapplicable)

s)Anundertakingonthe letterheadof theNGO (assuringthat once theestimates ofbudget areapprovedas found

reasonablebythecommittee, thegranteeorganizationshallnotbeallowedtomodifyitwithoutpriorapprovalof

theTrust)

t) Anundertaking(onnon-judicialStamppaperofRs.100/-bytheNGO/organizationdulynotarizedbyNotaryPublic

that they are notblacklistedby anyGovernmentauthority and facing any litigationduringthepast5 yearsand

Grantsshallbeutilizedforthepurposeit issanctioned)

u)UGCCertificatefor3pastconsecutiveyears(if itisaUniversity)

v)TrustDeed(ifit isaPublicTrust)

w) DigitalSignatureCertificate(if it isSection8Company)

x)Director IdentificationNumber(if it isSection8Company)

y)ActivityRegionsCategoryCertificate(if it inSC/STareas)

z)AnyOtherDocument



iv. Lastdateofsubmissionofonlineproposal(1stCycle)-20.04.2026

v. Lastdateofsubmissionofofflineproposal(1stCycle)-30.04.2026

vi. GuidelinestosubmithardcopyofApplication

a. Thephysical/hardcopymust include forwarding letter, index of documents, application formanddocuments (as

attachedinonlineform).

b. Alldocumentsshouldbeselfattested.

c. The physical/hardcopyof complete project alongwith requisite documentsshall be submitted in a spiralbound

manner.

d. Alldocumentsmaybeflaggedasperthe index

e. Thesequenceofattacheddocumentsmustbe inaccordancewithAnnexureII.

f. Theentirecostofsubmittingtheapplicationincludingpreparationofdocuments,spiralbindandpostalchargesshall

bebornebytheapplicantorganization/NGO itself.NBT, Indiaisnotliabletoreimbursesuchcostsinvolved.


